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INOJIOZKEHHUE .
00 oT/I€eJIe CHCTEMHOTO M CETEeBOr0 AIMAHUCTPUPOBAHMUS
JenapraMeHTa HH(OPMANMOHHBIX TEXHOJI0T Wi

1. Obmue monoxeHus

1.1. Hacrosmee ITonoxkenne 06 OTAene CHCTEMHOTO U CETEBOTO aIMHHHCTPHPOBAaHHA (Hajee 1o
TeKeTy [lonokenue) perymupyer AesSTENBHOCTH OT/AETA CHCTEMHOIO M CETEBOTO aJIMUHUCTPUPOBAHHS
(manee — otaen) HerocynapcTBeHHOro 06pasoBaTe-HONO YaCTHOTO YUPEKACHHS BEICIIETO obpa3oBaHust
«MOCKOBCKUH MHCTUTYT NICHXOaHaNu3a» (nanee — MHCTUTYT) H YCTAHABIMBAET €10 CTPYKTYDY, 3aJa4H U
(PYHKLIMM, OPraHM3aIMIO PaGoTh, a TAKXKE PaBa, 0OS3aHHOCTH U OTBETCTBEHHOCTD €ro PYKOBOJMTEII.

1.2. Otzen sBnsteTCs CTPYKTYPHEIM IIOApa3aeneHieM MHCTHTYTa, KOTOPOE BXOIUT B ZIerapTaMeHT
MH(OPMAIMOHHBIX TEXHONOTHHA, H NOMIMHAETCS HANPAMYIO JUPEKTOPY AemapTaMeHTa HHPOPMAaIHOHHEIX
TEXHOJIOTHH.

1.3. B cBoeit nesaTenBbHOCTH OTAEN PYKOBOACTBYETCS 3akoHOM Poccuiickoit Qenepanuu ot 29
nmexabps 2012 r. Ne 273-®3 "OG 06pa3oBaHyu"; HOPMATHBHEIME ¥ IIPABOBEIMH aKTAMH MunucTepcTBa
obpasoBanus u Hayku Poccuiickoil Qejepalyi 1 HHBIMH HOPMATHBHBIMH [IPaBOBBIMH JOKYMEHTAMH;
Ycrasom Hucrutyra; Ionoxkenmem o Jlemapramente HH()OPMalMOHHEIX TEXHOJOIHMH, HaCTOAMIUM
ITonoxenuneM 06 0T/IeNe ¥ HHBIMH JIOKATBLHEIMH HOPMATHBHBIMH aKTAMU HucTutyTa.

1.4. Otmen cosnaercs, peopraHu3yeTcs M JTHKBHAMPYETCS npukasoM Pexropa WuHctuTyTa Ha
OCHOBaHMH pelieHus YueHoro cosera MucTuTyTA.

1.5. Yenoens tpyna paboTHumkoB OTHena ompenensiorcs TpYAOBEIM KomekcoMm Poccuitckoit
Qenepalui, MHEIME aKTaMH TPYIOBOIO 3aKOHOIATENECTBA, TPYAOBBIMH JOroBOPaMH, 3aKITFOYaEMBIMH C
K2KIBIM pabOTHHKOM, a Taxke IIpaBHnamMu BHyTpeHHero pacnopsaka MHCTHTYTA.

1.6. ITonoxenue 06 oTnene, HONONHEHUS M H3MeHeHHs B [looxeHHe YTBEPAKIAIOTCS YYEHBIM
cosetoM MHCTHTYTA.

2.0cHoBHbIe 331249K ¥ QYHKUMH OTAEa (HAMMEHOBAHHE)

2.1. OcHoenas uemp paBoTel oOTHena: obecTeUeHHE HEIPEPHIBHOTO bYHKITHOHHPOBAHHs
MH(DOPMAaIHOHHBIX CHCTEM, 623 IaHHBIX, CEPBEPHOTO U CETEBOTO obopynosanust Hucruryra

2.2. 3amagamu OTJelia SBIIAIOTCS

- obecniedenue becnepeboHHOro QYHKIHOHMPOBAHHS KOPIOPATHRHOMN KOMIIBIOTEPHOH ceTH (Haiee
- KKC) HuctutyTa;



- obecreenue GecrepeboiHOro ocTyNa K pecypcam cetu MuTepHeT s mosm3oBateneii KKC
HrcturyTa;

- obecredeHne IpaBUIBHOMN becniepe6oitHOM PaBOTH CHCTEMHOTO I TNIPUKIIATHOTO IPOrPaMMHOTO
obecnevenns (manee - [10), ycTaHOBIEHHOrO Ha CEPBEpax, BXOIAMUX B cOCTas cepBepHOro myna KKC.

2.3. OCHOBHBIMH )YHKIMAMH OT/IENa SBIIAIOTCH:

- OJJIEPIKKA NEHCTBYIOINErO aKTHBHOTO CETEBOI0 000pyIOBaHHS, BXOIAINETO B COCTAR

KKC Hucruryta;

- YTPABIICHHE CETEBEIM a/peCHBIM mpoctpanctBoM KKC MHCTHTYTa B MOKATBHON CeTH M cerw
UnTepHer;

- 8AMMHHCTPHPOBAHHE ¥ IIOCTOSHHAA [OAIEPKKA PabOTEI cepsepos DHCP;

- AIMHHHUCTPHPOBAHHE M IIOCTOSHHAA TOJEPKKa pabOTEI cepeepoB umeH DNS;

- 8AMHHMCTPHPOBAHHE ¥ IIOCTOSHHAS IOIEPXKA PaGOTHI TPaHHYHBIX MapmpyTu3aTopos KKC
HucTuTyTa;

- pa3paboTKa IIaHOB MOIEPHU3ALMH CETEBOH 1 cepBepHoOi HHPpacTpykTyps: KKC HncruryTa;

- KOHQHTYDHDOBaHME, HAaCTpPOHKA W TOLNEPAKa pPabOTEl MEXCETEeBBIX JKPAaHOB fif
MHE(PACTPYKTYPHEIX CEPBEPOB C LETBIO IPEIOTBPAICHIS HECAHKIHOHUPOBAHHOIO JOCTYIIA H3BHE;

- YCTaHOBKa, NPaBHIBHOE KOHGHUIYpHpPOBaHHE, aIMUHUCTDHPOBAHHE ¥ TONAEPKKa paboTEl
CEPBEPOB, 00ECIEUNBAIOIIHX ITONE30BaTen M KKC AOCTYI X pecypcaM ceTu HMuTepHer;

- YCTAHOBKa, MpaBUIbHOE KOH(HIYPHPOBAHHE, aIMUHHCTPHPOBAHHE H CONPOBOXIEHHE PabOThl
ocHoeHOro W eb-ceppepa KKC UncruryTa;

- YCTaHOBK2, KOH(WUIYPHPOBAHHKE, CBOEBPEMEHHOE 0BHOBICHIE SQL-cepBepoB, HaXOMALIUKCSA B
BEACHHH OTIENa, OPTaHHM3aLMS PAasTPAHNYCHHS TIPAB JOCTYIIA K TAHHEIM cepBepaM M ux 0a3aM JaHHBIX,
PETYIAPHOTO [MEPHOMMIECKOrO PE3EPBHOr0 KOMMPOBAHKS HEOBXOMHMBIX 623 JaHHEIX;

- 8AMUHUCTPHPOBAHHE H NIOCTOSHHAS IIOALEPIKKA CEPBEPOB aHTHBHPYCHOH 3anuTsr [10;

- aIMuEMCTpHpoBanue 110 nourosoro cepeepa HHcTHTYTA, TIOINEPKKa B COBEPIUEHCTBOBAHUE
paboTEI CHCTEM OTBEYAOIKX 34 6opeby €O CramMoM U BHPYCAMH B IOYTOBBIX coobmenusx;

- @IMHHHCTPHPOBAHHME M IIOCTOAHHAS [IOAAEPKKA PABOTEL CEePBEPOB KOHTPOJUIEPA JOMEHA;

- AIMHHHCTDHPOBAaHWE WM IOCTOSHHAS IONNEPXKa paboTEl OCHOBHOIO aitnosoro ceppepa
WHcTHTyTA;

- AIMMHHCTPHDOBAHME M IIOCTOSIHHAS IONNEPXKKA pabGOoTLI XPaHUIIMINA PE3EPBHEIX KOMMI
HH(OPMAITHOHHEIX CHCTEM;

- TIOCTOSHHBIA MOHHTOPHHI COCTOSHES obopymosamms KKC u HHQPACTPYKTYPHEIX CEPBEPOB,
HaXONANMXCS B BENEHHUH OT/ICNA;

~ OpraHu3ays pabor 1o KOHTPOIIO 32 PabOTaMK CIIENHAIHCTOR CTOPOHHHX OpTaHU3AIHH;

- OKasaHue SKCIEPTHOH M KOHCYNBTALHOHHON TONIEPKKH B BEIOODE CETEBOrO M CEPBEPHOIO
000pyHOBaHHS, IPHOGPETAEMOr0 B COOTBETCTBHMH TpeboBaHMAME pykoBoxcTBa HHCTHTYT2 H
NI0pa3ieneHui;

- Benemwe noxymemtammm, crarmcrmueckoro ydeTa M TOATOTOBKA OTYETHRIX MaHHEIX II0
QYHKIHMOHABHEIM BONIPOCcaM.

- OGecnevenue nenonpomnssoncTsa u AOKYMEHTOBEICHHA 110 (YHKIMOHHPOBAHHIO OTIENA.

- Cobnronenne KoMMep9eckoil TaiflHBI M 3amrETEI HH(QOPMALMH, B TOM YHCIIE IIEPCOHATBHLIX
JaHHBIX COTPYIHHKOB.

2. CTpyKTypa oToena CHCTEMHOro M CeTEeROro AIMAHHCTPAPOBAHMA U (YHKUHOHAT
COTPYIHHKOB

2.1. B cocraB oTdena, B COOTBETCTBHH CO IITaTHBIM PaCIMCaHHEM, BXOOAT IOIDKHOCTH,
obecrneurBaroIe BEIIONHEHHE QYHKIHOHAILHAIX 33139,

2.2. OYHKIHOHATEHO JODKHOCTH PACTIPENCIIAIOTCA JIO CITEYFONIMM HaIPaBICHHAM PabOThL:
°  CucTeMHBII aqMUEHCTpATOD - aIMHHHCTPHPOBaHHE CETEBOTO H CEPBEPHOTO 060PYIOBAHKS
® Crapmuii  CHCTEMHBIH aIMHHHUCTPATOP - OOECHeYeHHe HempepsIBHOrO bYHKIHOHHPOBa KA

MH(OPMAIIMOHHEIX CHCTEM, CETEBOT0 U CEPBEPHOI0 000PYHOBAHMI



® AIMHHHCTPaTOp (a3 MaHHBIX - aJIMMHHCTPUDOBAHHE, KOHUTypHpOBaHHE, oObecmedenue
HENPEPBIBHOrO GyHKIIMOHUPOBAHHS U BOCCTAHOBIEHMS 1I0CTIE cO0ER 6a3 NaHHBIX HueruryTta

3. Opranuzanust paGoTs! 0TAe/Ia CHCTEMHOTO H CETEBOT0 aIMMHHCTPHPOBAaHUS

3.1. HemocpecTBEHHOE PYKOBOICTBO AEATEILHOCTEIO OTIENA ocymecTBIsieT HauansHuK oT/Iea.

3.2. HavanpHmk OTZeNa HA3HAYAETCA M OCBOGOXKIAETCS OT JIOMKHOCTH npukaszoMm Pektopa
HucrntyTa no npencrasienuro Jlupexropa Jlemapramenra HHOOPMAMOHHBIX TEXHOIOTHIA.

3.3. [Jlpyrue paGoTHHKH OTAena NPUHUMAIOTCH Ha paboTy M 0CBODOXKIAIOTCA OT MOIDKHOCTH
npuka3om Pexropa MucTuTyTa N0 nIpeicraprennio HayansHuka (PyxoBoguTenst) OTA€na M COTIaCOBAHHIO
Hupexropa Jlenapramenta HHOOPMAIHOHHBIX TEXHOIOTHL.

3.4. Havanenuk (PyKoBOmMTENIb) OTHENa MNONOTIETEH B CBOGH HeaTensHOCTH JIupexTopy
HenapramenTa HHQOPMALMOHHBIX TEXHOMIOTHHA U PexTopy UHctutyTa.

3.5  Hawansnuk (PykoBomurens) oTena, HNEWCTBYA 10 IPHHIKITY €HHOHAYAIHSA:

1) ocymiecTBIA€T HEOCPEACTBEHHOE PYKOBOACTBO AEATENLHOCTHIO oT/eNa,;

2) paspabateiBaeT JOKHOCTHBIE MHCTPYKIIHH paboOTHHKOB OTHENA;

3) BHOCHT mpennoxenus Pextopy MucTuTyTa (Jupextopy IenapraMeHTa) O NPHAMEHEHHH Mep
TIOOMIPCHMS ¥ MHCUUILIMHAPHON OTBETCTBEHHOCTH K pabOTHUKAM OT/eNa;

4) COrIacOBEIBACT JOKYMEHTHI B PAMKAX CBOMX [IOJTHOMOYHI;

5) OpraHusyeT M KOHTDOJNHMPYET B NpENENax CBOei KOMIIETEHLIMH BBLIMONHEHUA PabOTHHKAMH
OTAeNA NIOPYYEHHH U PACIIOPSUKEHUH OT ce0sl U BEIIECTOANIEr0 PYKOBOICTRA Hncturyra;

6) OTBeYaeT 3a TPYAOBYIO H HCIIONHHUTENECKYEO AUCUIHILUIMHY, OPIaHU30BAHHOCTE M CIaKEeHHOCTD
paboTEI COTPYIHHKOB OTHENA,;

7) OCYIIECTBIAET WHBIE DYHKIMH ¥ MOMHOMOYHS B IIpENenax KOMIIETEHLHH, OIpeeleHHON
HacToamuM [lonoxenusm 1 JIomkHOCTHOMH HHCTpyKImei Hayansuuka (PyxoBomurens) oTaena.

3.6. Havampauk (PykoBozuTENE) OTHENa CHCTEMHOIO H CETEBOTO AIMHHHCTPHPOBAHUSI HMEET
IpaBo:

3.6.1. TpeboBats W moNy4aTe OT CTPYKTYPHBIX MoOApasfeneHud HMHcTuTyTa Marepuansl,
HEOOXOIMMBIE [T OCYINECTBIECHHS IESTCAbHOCTH OT/IeA.

3.6.2. BecTH mepenucKy 10 BOIpPOCAM, BXOIAIIEM B KOMITETEHIIHIO OTACNIa H HE TPEOYIOUMM
cornacosanns ¢ lupexkropom JlenapramenTta HHEQOPMALIHOHHbIX TEXHOIOI M HITH Pexropom UHcTHTYTA.

3.6.3. IlpencTaBUTENBCTBOBATE B YCTAHOBIEHHOM NOpAIKE OT UMEHH MHCTHTyTa o Bompocawm,
OTHOCSIIMMCA K KOMIICTCHIMH OT/ENA, BO B3AMMOOTHOIIEHHSX C FOCYAaPCTBEHHBIME M MYHHIIHIIATBHEIMH
OpPTaHU3ALHUAMH, 3 TAKKE IPYTUMH NIPEANPHATHIMHU, OPTraHH3ALMAMHE, YIPEKICHHIMHA.

3.6.4. Tlo cormacoBaunio ¢ Pexropom WHcTATYTa TIPHBIEKATE KCHEPTOB M CHEMMAIHCTOR B
001macTe HHOOPMALMOHHEIX TEXHOIOTHI IS KOHCY/IbTallMH, IOArOTOBKH 3aKII0YEHHH, peKOMEHIAIHi 1
TIPE/UTOXEHUH, pa3paboTKH U BHEPEHHs IPOEKTOB Pa3BUTHSL.

3.6.5. BHocuTh mnpennoxeHus Pextopy HuCTHTyTa © mpHBIeYeHHH K MaTepHalbHOH U
AUCUHMIVIMHAPHOH OTBETCTBEHHOCTH AOKHOCTHBIX JIHMII B CIyYae BBIABIEHHS HapYLIECHHH, MEIIarIuX
HCTIOTHEHHIO QYHKIHHA OTHeNa.

3.6.6. BHOCHTP IIPETIOKEHHUS O IEPEMEILEHHH PabOTHMKOB OT/EN4, HX IOOLIPEHHH 3a YCHELIHYIO
paboTy, a TaKKe HPETOKEHHS O HANOXEHHH B3BICKAHHN Ha PabOTHHAKOB, HApyIIAIOLIUX TPYAOBYIO
OUCIHUILIHHY.

3.6.7. JlaBaTh pa3bscHEHHS H PeKOMEHIALHH TI0 BOIIPOCaM, BXOJSAUIMM B KOMITETEHLIHIO OTIENA.

3.6.8. IIpoBOIMTE M y4acTBOBAaTH B KOH(EPEHIMAX, COBEIAHHAX, CEMHHAPAX II0 BOIIPOCAM
uHbopMaTH3anun HHcTHTYTA

3.7. Haganmsruk (PyKOBOZMTENH) OT/ETa CHCTEMHOTO M CETEBOIO aIMHHUCTPHPOBaHUS BH3HPYET
BCC OKyMEHTBI, CBA3aHHEIC C JEATEILHOCTBIO OTENa B PAMKAaX CBOESH KOMIIETEHIIMY U OTBETCTBEHEOCTI.

3.8. HauansHuk (PyKOBOJAMTEIB) OT/ENA HECET NEPCOHANBHYIO OTBETCTBEHHOCTD 3a;

3.8.1. HekayecTBEHHOE U HECBOCBPCMEHHOC HCIONHEHHE 3a7a4 U (QYHKIMH, BO3IOKEHHEIX Ha
oTAen HacToAMM [lonokeHreM, HEBBITIONHEHHE B [IOJIHOM O0BEME U B YCTAHOBJICHHbIE CPOKH pelIeHui
OpraHoB ynpaBieHHs MHCTHTYTa, NpHKa30B, pacmopsxeHmil Wucturyta M mopydenuii Pextopa
HuctutyTa;



3.8.2. uencmonHenwe MM HCHAaNNeXalee HMCIONHEHHE CBOMX TPYAOBHIX O0O0S3aHHOCTEH B
COOTBETCTBHM ¢ HacTosMM [lonosxkenmem;

3.8.3. mnpemocraBnexue (BBIIOTTHEHHE) HEKAYECTBEHHBIX yeoyr  (pabor), oKaskIBaeMEBIX
(BBIMOTHAEMEIX) PaGOTHHKAMI OTIETA HITH IIPHUBIEYEHHEIMH THIaMHU;

3.8.4. HeOCTOBEPHOCTh, HECBOECBPEMEHHYIO TIOATOTOBKY M HENPENCTaBIEHHE B OpraHkl
yupasnerus MuctutyTa, nudopmamyy, ceeqenuit u JOKYMEHTOB, KaCAOIIHXCA JEATENFHOCTH OTIENA;

3.8.5. cOXpaHHOCTH HOKYMEHTOB, 0GPA3YIOMIXCA B XONE e TeNbHOCTH OTHENa, M HepasrialeHue
KOH(HICHIMATHLHON HEQOpMAITHH, KOTOPOi pacroIararT COTPYIHHKH,

3.8.6. pasrnamenne KOHOUICHUHATLHEX CBEJICHMH, KOMMEDYECKOH TalHbl, KaK JHYHO, TaK U
AOMYIEHUE CHTYALMH PasIIAIeHAS COTPYIHIKAME BEBEPEHHOTO OTHENA;

3.8.7. npuamEerue MHCTUTYTY MaTepHatsHOro yiiepba Kax JIM9HO, TaK U JOMYIIEHME CHTYALHH
UPHIHHEHHS yIuepOa COTPYMHAKaMH BBEDEHHOTO OTIENa;

3.8.8. paBOHAPYIICHNS, HOMYIEHHbIE 1IpH OCYIICCTBIEHHH TPYAOBBIX QYHKIHH, KaK JIHIHO, TaK
H NOTyICHHUE CUTYalHH COBEPIUEHHS [IPaBOHAPYIIEHMIT COTPYIHHKaMH BBEPEHHOIO OTHENA;

3.8.9. mpeBEImIEHkE NPENOCTABIEHHEIX TIOJTHOMOYHI;

3.8.10. gapymenue npasun TI0KapHON GE30IIACHOCTH U TEXHHKH 0e30IIaCHOCTH KaK JIHYHO, TaK H
AOHYINCHHE CHTYalMH HapyMICHHA COTPYIHAKAMHA BBEPEHHOTO OTIENa;

3.8.11. napymrerue IIpasut BEyTpeHHero TPYyXOBOro pacuopsiika MHCTHTYTa Kak NMYHO, Tak U
AOIYMICHUE CUTYalHH HAPYLICHHA COTPYIHHKAMHU BBEPEHHOTO OTHENA;

3.9. Creriess OTBETCTBEHHOCTH APYTHX PabOTHHKOB OTIENA YCTaHABIMBACTCHA JTOIDKHOCTHBEIMH
MHCTPYKLIAAM.

3.10. Pexwum paBoTsl OTZETa ONIPEENSETCA B COOTRBETCTBIE C IlpaBunaMu BHYyTpEHHETO TPYAOBOTO
pacnopanKa, ycTaHoBIeHHBIME B MHcTHTYTE.

VI. BzaumooTHomenus (caysednne CBA3H)

Otnen BzanmoneitcTByer:

5.1. C paboTHMKaMH CTDYKTYPHBIX noapaszeneHui MHCTHTYTa — B HOpAIKE, YCTAHOBIEHHOM
JIOKaTEHBIMH HOPMAaTHBHLIMH aKTaMH. :

5.2. C TpeTeuMY IMIIAMHE — B TTOPAIKE, YCTAHOBICHHOM IOEHCTBYIONMM 3aKOHOIATENLCTBOM PD.»
5.3. HenocpencTsennbi KOHTPOIF 33  [EATENBHOCTBIO OTHENd OCYIIECTBISETCS JIMPEKTOPOM
HenapramMerTa HHMDOPMALMOHHEIX TEXHOIOIMH M (wmm) Pexropom Hucruryra. O6mmuix KOHTPOJE 3a
ACATCIBHOCTRIO  OCYIIECTBNACT DPYKOBOIAMMH IepCOHAn WHCTHTYTZ ©O CBOMM HaIpaBICHUAM
OEATENHLHOCTH.

4. Peoprannzanus u TMKBUAAIAS 0TAe]a CHCTEMHOTO H CETEBOTo aJIMHHMCTPHPOBAHHS

4.1. Peoprammsamus W JIMKBHIAIMA  OTIETA OCYIIECTBISIOTCS B  COOTBETCTBHH C
3aKoHonaTensCTBOM Poccriickoit deepalny Ha OCHOBAHHMY PelIeHUS y9eHoro cosera FIHCcTHTYTA.

4.2. Pemennme VYuyenoro cogera UrctnryTa O peopraHMsalMM WM IHKBHIAIME OTIETA
oopmiaeTcs nprxasom Pexropa HrcTHTyTA.

5. Ilopsnok uamenenns Ioosxenus
Brecernue usmenenuit B nacTosmee Ilomosxerue IIpOU3BOIMTCA pemenreM PexTopa MHcTHTyTa.



