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1. OBIIME HOJIOKEHWA
1.1 Hacrosmee ITomoxeHue ONpEAeISIET OCHOBHEIE IENH, 3aladud, (GYHKIHE, OPraHM3aIiio

HeATENLHOCTH | TpaBa YueBHO-MeToIIYecKoro oTela (Jajgee o TeKeTy ornen) HerocynapeTeeHHOro

06pa3oBaTENBHOIO TACTHOTO  YUPEXJEHHS BBICINETO — OGpasOBAHMsL «MOCKOBCKHH  HMHCIWTYT

HeHXoaHamu3ay (Janee o TekcTy MHCTHTYT).

1.2  YucOmo-MeTOOMYECKHM OTHET sBIACTCS CIPYKTYPHBIM HodpasnenenueM  Mucruryta,

OCYINECTBILIOMUM PYKOBOACTBO Y4eOHOH W Meronudeckoli paborodf B VIHCTHTYTE B KOHTpONG 32
" EATENHHOCTHIO YYeOHEIX MONpasfelIcHu, ananys BeACHHS ¥ KOOpAHHAIEIo yUeOHOro mpomecca M

MeTommEaecKko pabortel B VIHCTHTYTE,

1.3 Vuebro-MeTOmMYecKuH 0T/ CO3MAETCA M PEOPraHn3yeTCs IPAKa3oM pexropa UacTrTyTa.

1.4 B croelt pabote oTnen pyxosoacreyercs OenmepamsHbn 3akoHoM 0T 29 gmexabps 2012 roma Ne

273-03 «O6 obpasosasmy B Poccuiickoi @elepanyu» M HHLEMH HOPMATHBHO-IPABOBLIME aKTaMH

Poccuiickoit ®Penepammn B o6nacti obpazoBanus, YcrasoMm MeeTuTyTa, pEIICHMSIME YYEHOTO COBETA

UBCTHTYTA, HpHKa3aMU PEKTOpa HucruryTa, NeUCTBYIOIUMEA HOPMATHBHEIME JOKYMEHTaMy B 001acTy:

OpraHu3allii W OCYIIECTBICHHA Y4€OHO-METONMYECKOH pabOTEl B MHCTHTYTE, & TAKKEe HECTOSIIHEM

HonoxeHueM.,

2. OCHOBHBIE IEJTH ¥ 3ATTAYHA YYEBHO-METOMYECKOTO OTAEIA
2.1 OcHoBHO¥ TENB0 YIeOHO-METOOMYECKOTO 0TS ABIASTCS ‘COBEPIICHCTEOBAHNES B ONTAMI3AITHL
yaebHOrO Imponecea, MeTopuaeckol paboTsr B MHCTHTYTE, HOBEITCHAE KageCTBa 00pa3oBaHIs.
2.2 OcHoBHEIE 3aa9¥ y2eOHO-METOARIECKOTO OTAENA:
- OpTaHM3aINg, MeTonIIecKkoe obecnederne yaebHoro npomnecca B MucTHTyTE;
- TOBBINEHNE 3O HEKTHBHOCTH, Ka9eCTBa IPOBEICHIS BCEX BUIOB YISOHEIX 3aHATHI;
- TOBBOUEGHHE UPO(ECCHOHANLHOTO YPOBHL M TENArOTHYecKOro MacTepcTsa Ipodeccopexo-
IIPENOIaBaTeIECKOr0-CoCTaBa B yae6H0-BCIIOMOTaTeIbHOTO ISPCOHANA;,
- paspaboTka IIPOEKTOB HOPMATHBHBIX NPABOBBIX NOKYMEHTOB ¥ HHCTPYKTHBHO-METOIHICCKAX
MaTEpHaIOB, PErIaMeHTHPYIOMMX OpraHu3anuio yaebHoro mponecca;
- KOOpIMHAIMA JIEATEIBHOCTH (aKynsreroB, Kadenp ¥ APYyrHX CIPYKTYDHBIX —IOJpasieleHui

MHoTHTyTA HO BOOpOCaM yueGHO-METONNIECKOM paboTHL.

3, OYHKIIHHA YYEFHO-METOIHYECKOI'O OTIETA
3.1 IlnanupoBaHnye, Oprapu3alys, KOOPAWHANNS 1 OIEPATHBHOS YIIpaB/IeHAS YIeOHEM IIPOLECCOM.
3.2 Apamu3s y9e6HOTO MPONECcCa U PE3yIIBTATOB IIPOMENKYTOUHOH ¥ HTOTOBOH arTeCTAlME CTYACHTOB.
3.3 Usyuerwue, 0000IeHNe B BHCAPECHNUE IEPEAOBOIO OIIBITA 10 HOBLINEHIIO 2D DEeKTHBHOCTH yaeOHOTO
mpouecea.
3.4 Kontpois y2eOHOTO Npolecea, MeTORMYECKoro obecneye i ARCIHIIINH
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3.5 PaspafoTka OpOCKIOB HOPMATHBHEIX IPABOBBIX TOKYMEHTOB, PETIIAMEHTADYOMHX yaebHyIo

paboTy, ¥ HHCTPYKTHBHO-METOMHISCKHE MATEPHAIE IO obeceden o yIeOHOTO Iponecca.

3.6 Baxperurenye yIeOHBIX JHCIUIUTIH 34 Kadenpavu VHCTHTYTd B COOTBETCTBHH C YTBEPXKICHHBIME

YIeOHBIMA ITaHAMH.

3.7 PaspaboTka COBMECTHG ¢ Kadenpamu yd9eGHBIX IMIAHOB IO CHENHANBHOCTAM M HATDABIEBHIM

TTOATOTOBKY, YIeOHEIX HPOrpaMM IHACIHILITEH ¥ IPOrpaMM HpaKIhK.

3.8 KoHTpos 32 BEINOMHCHIEM YICOHBIX ILIaHOB, pa3paboTaHHBIX HEKAHATAMH,

3.9 IIpoBencHME pacyeTa YacoBOH HArpy3k# TPodeccopCKO-IperoapaTebekoro COCTara, KOHTPOIE

HaI €€ BEIIOTHEHUEM,

3.10 Pacupeneenue Mexy Kadenpamu I04acoBoro Jorza.

3.11 IToaroToBKa MPEKA30B IO BompocaM yaebHo# paboTsL,

3.12 OcymecTBIeHIe KOHTPOJL 3a BRITONHCHWEM Kadeapamu H (axyIbIeTaMd IPHKA30B PEKTOpa,

pemennit Yaeroro Cosera, pacopsDkeHUH TIEPBOLO IPOPEKTOpa. '

3.13 Oprasmsanms KOHTpOIs yIe0H0-MeToIIraeckolt paboTsl Kadenp, BeleHUs JOKYMEHTaIHH.

3.14 Koncymsranus IpodeccopeKo-IperrofaBaTenbCKii cOeTaBa i yaeGHO-BCIOMOTATE BB

repconar VHCTHTYTa TI0 BOIpocaM yHeGHO-METONMYECKOR paboThL.

3.15 Opradmsanms ¥ TPOBENCHES CEMHUHAPOB H COBEMAHWE TO BOIpOcaM YHeGHO-METOMHICCKOR

paboTsl.

3.16 TToAroTOBKA BOIPOCOB IO YaebHO-MeTomruaeckoll paboTe K 0OCKICHRIO HA. PEKTOpATe, YYCHOM

COBETE ¥ 3aCeNaHusX 3aBeMyFonIX Kabenpam.

3.17 OcymecTBieHze TOITOTOBKY OTIETOB 0 pabore yHeOHO-METOMMIESCKOr0 OTAeHa.

3.18 Vwuer, anaims ¥ XpaHeHHE €XETONHLIX [LIAHOB yIeOHOM paboTsl kadeap, 0OTIETOB O BEUIONHEHAN

yaebHOK paboTEL

3.19 Oprauuszanus paspaboTKy HHAUBHAYATBHEIX IIAHOB IPOHEeCcOPeKO-IpPEoNaBaTeIbeKOro COCTaBa,

KOHTPOJIb 3@ MX BBITOIHEHHEM.

3.20 Qcymecrainenue cbopa JaHHEX " MOArOTOBKH HeoGxomuMolt TIOKyMEHTaIuu

0TS JIMIEH3APOBAHHS I TOCYIapCTREHHOM axkperaTanyy VHCTATYTE, 8 Taloke HOBBIX 00Pa30BATENbHBIX

TIPOrpamMM.

3.21 OcyimecTBIeHRE KOHTPONS HA COOTBETCTBHE OpraHH3alyy yIeGHOTO IPONECCE. NMIECHIMOHHEIM

TpeGOBaHIAM ¥ TOKA3aTellsIM TOCYIAPCTBEHHOR aKKpEAUTALMA,

Vae6HO-METONMYECKIR 0TS OCYINECTRILET KOHTPOIE 3a:

~ oprapmsanyeli yaeOHOro mponecea;

- paspaboTKoR IPOrpaMMHO-METONIIECKOTo 0becederns paboaux YaeOHEIX

ITAHOR (IIPOrpPaMME], YUeBHO-METOMUIESCKHE KOMITIIEKCE], KOBTPOIBHO-U3MEPUTENEHEIE MaTePHATBL ¥ T

IL);

- BBIIONHEHHEM TIPodecCOpCKO-IPENoNaBaTelbCKuM COCTaBoM y4eOHOH HATPY3KA U IIAHOB yaebHO-
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METOIHHecKOR paboTEs;
- COCTABIECHAEM U BHIIONHEEHEM Pabounx YueOHbIX TIIaHOB, pacmcamﬁ yueOHBIX  3aHATHH ¥
3K3AMEHATMOEHEIX ‘CECCHit;

- COCTOSHEEM Y4eGHOM OKYMEHTAIWA 1 JENONPOR3BONCTEa Ha Kaderpax, (hakymsreTax VHCTUTYTA.

4. CTPYKTVPA OTIEJA
4,1 OpraHH3anMoOBHYIO0 CTPYKIYPY ¥ IITATHOS PACIHCAHUE yueGHO-METONAIECKOTO OTAEINA YTBEPKAZET
pextop Hucturyra. PaGoTHAKY y4eOHO-METONMICCKOIO OTACNA HA3HAYAIOTCA HA COOTBETCIBYIOIIHC
NOTKHOCTH IIPHKA30M PEKTOpa IO TPEICTABICHAIO HadalbHuKa YIe0H0-MeTONMICCKOr0 OTACTA.
4.2 O6I3aHHOCTH, IIpaBa ¥ OTBEICTBGHHOCTH, KBATMQHWKaNWd pabOTHUKOB OTASHA OIPCACIEOTCH
COOTBETCTBYIOIIME NOTDKHOCTHEIME HHCTPYKIHIMY, YTBEPXI4EMEIMHA pexTopom MaeTHTyTa.
4.3 PyxoBozmT paboToll yae0HO-METONAIECKOTO OTheNa HadansHuk. HauanbHuk oTAena OTHOCHTCS K
NpothecCHOHANBHON KBAMH(UKAIMORHOE — IPYNIE JOIDKHOCTEH  DYKOBORHTONGH  CIPYKTYPHBIX
nogpazseneanit MacruryTa.
44 B mepHom  OTCYTCIBWS HadaNbHUKA  yIeOHO-METONMYECKOTO:  OTHENA €T0 11)'350:401208
BEINONHACT IIEPBEI IIPOPEKTOp WM 3aMECTHTCNL HAUaNbHUKA —y4eOHO-METONHYESCKOTO  OTHeNaE;
HAETIEHEBIH ome:mnr;mkbyﬁmﬁm 10 HATPABIICHUAM JICSTEIFHOCTH HadalbHuKa,
4.5 3aMecTHTENs HATATLHEKA OT/AENa HA3HAYACTCH IPUKa3oM pekropa MHCTATYTa N0 IPECTaBICHIIO K

‘PeKOMeH TatHN HadanbHuKa yae0H0-METOIUYECKOTO OTAeHa.

5, B3AIMOOTHOIIEHUA YYEFHO-METOIHAYECKOI'O OTAEJIA € APYTHAMHA
TIOAPASAEJNEHUSIMA HHCTUTYTA
5.1  Otxen OCYIIECTBIACT HOCTOSHHYIO B3AHMOCBS3b CQ BCEMH CTPYKTYPHBIME IOApPasHeICHHAAME
UHCTATYTa IO BONPOCAM, BO3HMKAIONEM B XOAC BHIIONHEHHMS OCHOBHBIX 34nay ¥ -Gymxuui
YIIPaBICHSL.
5.2 Ilo mopy¥eEwro HIH C CONIacHs PyKoBoacTBa HMHCTATyTA Bsanmoxeﬁcﬁyer c
FOCYIAPCTBEHHEIME OpTAHAME, OPTaHAMH MECTHOTO CAMOYHpPABIIEHMS, BY3amH, OGMECTBCHHBIME

Oprasy3alavMHa 0 BOIpocaM, BXOMIITEM B KOMIICTCHITHIO :OTALIIA..

6. TIPABA. OTIAEJIA
YaeOHO-MEeTOTUICCKAR OT/EN UMEST TIPaBO:
6.1 3anpamuBark B CTPYKTYPHEIX nonpaznencausx VHCTHTYTA mHOOpMATHIO
H MaTepUANEL, HeOGXOIPMETe FUIs BEIIONHEHHS OCHOBHEIX 3a7ad ¥ (ymmamit oTaena.
6.2 IIpuBnekars B yCTAHOBICHHOM nopsmzcé COTPYAHHUKOE CTPYKTYPHBIX Hoxpasmenenmit MacruryTa K
paboTe HO MOATOTOBKE HeOBXONMMEIX JOKYMEHTOB U MATepHAIOB 0 OPrafu3alil M METONUUCCKOMY

obeceyeHIIo yaeOHOro Ipomecca.



6.3 Komrponuposars Yy9eOHYI0 IeATENBHOCTH CTPYKTYPHBIX nonpaspenearit UHCTHTyTa K BHOCHTE:
[PeIOKEHAS, PEKOMEHIAIME 10 COBEPIIEHCTBOBAHMIO OpraHmEzanyy yIebH0-MeTOMMYECKOR paboThL.
6.4 TlpencrapnsTs DYKOBONCTBY TPEMIONKCHMS IO  VIYHIICHHIO  OpraHu3aiid yaebHOK
pabors: aeTHTyTA.

6.5 Ilo pesyneTaraM KOHTDOIL BHOCHTS IIPEINIOEHAS PyKOBOACTBY ~JIHCTHTYTZ 0  TOOINPEHHSX
PYKOBOLHTENEH, IIIC 7 y9e6H0-BCIOMOTATENBHOTO HEPCOHANA, 8 TAKKE O

TIPEMEHEHIH BIFICKAHMH K COTPYABIKAM, HapyIIatomuM yaeORyI0 IUCIUILTHHY.

VuebHO-MeTONMIECKAI oTeT 005321

6.6 BEIIOHATE B ITONHOM 00BeMe QYHKIIY ¥ OCHOBHEIC HAIIPABJICHUS NEATEIBHOCTH B COOTBETCTBHN €
nacrosmaM [Honoxernem.

6.7 O6ecrieanBars 9QHEKTHBHOCTS yIeOHOTO TIPoLecoa.

6.8 Cobmonars [Ipapuiia BEyTpesHero pacnopanka Macturyra.

7. OTBETCTBEHHOCTB OTAEJIA

7.1. Bcro TOMHOTY OTBETCTBEHHOCTH 33 KAYECTBO M CBOEBPEMCHHOCTH BHIIONHEHHS BO3JIOMXCHHBIX
‘HacTosmpM TToyoxXeHIEM Ha OTIeN 3a1ad i GyHKIUH HeceT HadaTbHUK OTHENA.
7.2, CreneHb OTBETCTBEHHOCTH JpyrHX pabOTHUKOB YCTZHABIMBACTCS WX JIODKHOCTHBIMH
HHCTPYKIASIMIE.
7.3. PaboTHuKH yae6HO-METOTUIECKOTO OTAeNa HeCyT IUCIMIUIAHAPHYIO OTBETCTBEHHOCTE B
COOTBETCTBHHE ¢ 3aKoHOHaTemscTBOM Poccriickolt Deneparuy 3a;
- HEBBIIONHEHHE W HeCBOGBDEMEHHOE  BHITONHCHAEG  BO3JIOXCHHBIX  Ha yUeOHO-METOIMIECKAR
oTHen 3anad, GyEKImEi 1 00I3aHHOCTEH;
- HECBOEBpEMEHHOE M HEKBATH(UIMPOBAHHOE  pEIICHHE  BOIPOCOB,  OTHOCAMHXCE K
KOMIIETSHIMH OT/AENA, HEIOCTOBEPHOCTE HHOPMAIIHH, IIPEIOCTaBIAeMol pykoBoncTBY MHeTuTyTa;
- 3a pasTIIAlIeHHe TPOGECCHOHANBHEIX TAalH B NEATEIBHOCTH HncrutyTa
7.4. Hagansauk y9eGHO-METONMIECKOIO OTHENa HECeT OTBETICTBEHHOCTh, 33 HEKAYECTBEHHOS H
HECBOEBPEMEHHOE BHITIOIHEHHE BOIOKEHHBIX Hacrosmm Ilooxennem Ha OTASN 3akad ¥ (yHKIAH,

wiaHa paboThI IO BCEM HAPABICHAIM JESTEILHOCTH.



