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I. OBIIME MOJOXEHUST

1.1. Ornen TocymapcrBeHHOM HTOroBOM arrecraie (Otnen I'MA) sBnsercs CTPYKTYPHEIM
onpasjenennem HerocynapcTBeHHOro 06pa30BaTesHOO YacTHOrO YYPEXICHHUS BEICIIETO 06pa3oBaHMs
«MOCKOBCKHIT HHCTHTYT IICHXO0aHAH3aY.

Ormen THA cosmaercs JHMKBAHPYCTCs. TIpukasoM Pekropa HWucturyta. Otmenr T'HA
HEMOCPCACTBEHHO MoTuHHseTCs [TepBoMy IpopekTopy HHCTHTYTA.

1.2. B cBoeit mestensHOCTH Otmen THA PYKOBOZCTBYETCS JEHCTBYIOINMM 3aKOHOIATEILCTBOM
Poccuiickolt ®enepanmm, npuxasavum u pacnopsikenusaMu Pextopa WnctutyTa, Yerasom WncrutyTa,
KOJIICKTHBHBIM JIOTOBOPOM, MPABH/IAME BHYTPEHHETO PAcIOpsIKa, a TAKXKe HHBIMH JTOKAIBHBIME AKTAM
HucruryTa.

1.3. IrarHeii coctas m cTtpykTypy Otmena T'MA yreepixmaer Pextop Mucruryra. Ilpm
HEOOXOIMMOCTH JOIlyCKAaeTCs BBEJICHHE HOBEIX AOJDKHOCTEH, HCKIIOUECHHE ¥ INEepPeHMEHOBAHHE
CYIIECTBYIOIMIMX NOKHOCTEH,

Pyxosomcteo Otnenom T'MA OCYMIECTBIIICT PYKOBONUTENEM OT/ENa, KOTOPHI HA3HAYaeTCs Ha
ZOJDKHOCTE B OCBOOOMKIAEETCA OT HOJDKHOCTH npukasoM Pekropa Mucruryra. B IIEPHOI OTCYTCTBHS
PYKOBOIHUTEILA OT/ieNa (HAX0XAEHHS €TO B OTITyCKe, KOMaHIMPOBKE, B IEPHON HETPYIOCTIOCOGHOCTH H IIp.)
€r0 00S3aHHOCTH HCIIOJIHSET JIUI0, BPEMEHHO HA3HAYCHHOE nprkazoM Pexropa.

Il. OCHOBHBIE 3AJTAYHM OTAEJIA

OcnoBubME 3a1a9amu Otnena I OCYIapCTBEHHOM HTOIOBOM aTTECTAIIMH JBJISEOTCS:

2.1. CoBpeMeHHAs W KadecTBEHHAS IIONrOTOBKA H OpPraHU3alds NpPOBENCHHS roCyJapCTBEHHOI!
HTOTOBOH aTTecTaluu (HTOroBO arrecTamuM) crymearo HOUY BO «MOCKOBCKHIT HHCTHTYT
IICHX0aHAJIA3aY:

- OpraHM3alHOHHO-METOJHYECKOE COIPOBOKIECHHE TOCYIapCTBEHHOM HTOTOBOM aTTeCTaIHH
(uTOroBOi aTTecTaNHN);

- Opravu3anys pabOTBI  IOCYJapCTBEHHBIX SK3aMCHAIIMOHHBIX ~ KOMHCCHH  (MTOTOBEIX
ATTECTAllMOHHBIX KOMUCCHIA), aNeIIISIMOHHOM KOMHCCHU;

- KOOpIHMHALMS NEATENBHOCTH Kadeap mo opranuzanmy TOCYIapCTBEHHOH HTOTOBOM aTTECTAIHH
CTYI€HTOB-BBIIYCKHUKOB.

2.2. Vudopmanuonsoe obGecnedenne CTYNCHTOB-BBITYCKHHKOB HEOOXOMMMON METOMH9ecKOoi
JHTEPATYypOH, Y4eOHEIMUA NOCOOHIMH W IIp. O NOPSAKE IMOArOTOBKH H MPOXOXKICHHS rOCYIapCTBEHHOMH
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UTOTOBOH aTTeCTallHH (TOCYIApCTBEHHEIX 3K3aMEHOB (MTOrOBBIX OK3aMEHOB) W (WTH) BEIITY CKHOM
KBaTH(DHKAMOHHOH paboTEI).

2.3. Odopmirenne 1 Beaya JOKYMEHTOB 06 00pa3oBaHmH i 0 KBATHHKALMH 110 HTOraM YCIIEITHOTO
TIIPOXONKICHUS NOCYIAPCTBEHHON HTOTOBOM aTTeCTaluy (HTOrOBOk aTTECTAIlHH).

2.4. VaeT ¥ KOHTPONB Hajl HCIIONBE30BAHAEM GIIAHKOB CTPOTrOH OTYETHOCTH.

2.5. Benenue HeoOxommMoi AokymenTanun (mpotokonos I'OK, Bemomocreit, KYPHAJIOB H IIp.),
COCTABIICHHE OTYCTHOCTH IT0 HTOraM IOCYNapCTBEHHOMN HTOTOBOH aTTeCTaIHH (uToroBoi arrectanuy).

2.6. Benenne ®enepansHoro HH(OPMAIHOHHOIO PEECTPa CBEIEHH I 0 JIOKyMeHTax 00 o6pazoBanun
¥ (WIH) 0 KBanH(UKAIMH, TOKYMEHTaxX 00 o0y4ernu (OPJ10).

III. CTPYKTYPA OTAEJIA CEKPETAPHATA 1 OYHKIIHOHAJI COTPY IHUKOB
3.1. B cocTaB oTmena, B COOTBETCTBHH CO IITATHEIM PacnuCcaHHueM, BXOIAT MODKHOCTH,
00eCIIeYHBAIONINE BHIIONHERHE ()DYHKIHOHABHBIX 3amad.
3.2. OyHKIMOHATEHO JIOJDKHOCTH PACIIPEAENISIOTCA 110 CICYIOIUM HAIIPaBJIEHHSIM PabOTEL:
* Pyxosodumen> omoena zocydapcmeennoii umoz060ii ammecmayuu
*  Cneyuanucm no yuebno-memoduyeckoii pabome
® Cneyuanucm no yuebno-memoduuecxoii pabome

IV. ®YHKIIUA OTAEJIA

B cooTBeTCTBHH ¢ BO3NOKEHHBIME Ha Hero samadamud  Otmen I'ocynapcTBeHHOH WTOroBOl
ATTCCTAUMH OCYIIECTBISET CICAYIOIHE QYHKIIHH;

4.1. CoBMECTHO C y9eGHO-MEeTOIIIeCKIM OTIICIOM, BBUTYCKAIOIMMMH Kadenpamu paspabaTeiBaeT
TIIpOrpaMMy rocy1apCTBEHHON HTOTOBO# aTTecTanuy (HTOrOBOH aTTECTALUN), IPABHIIA 10 €€ OYOPMITCHHIO
H BBIIOTHEHHIO, ONPENCIICT KPATEPHU OLEHOK Pe3yIIbTATOR TOCYIapCTBEHHBIX 5K3aMEHOB (HTOTOBBIX
9K3aMEHOB) U (HJIH) BBIIYCKHON KBaIH(QHKAIMOHHOM paGoTEI, pacucanue POBEACHHS I'OCYAaPCTBEHHBIX
5K3aMEHOB (MTOTOBBIX 9K3aMEHOB), 3aIIHTEI (TpeI3aIHTEI) BEITYCKHOM KBalHQHKAIHOHHON paboTEL;

4.2. TOTOBHT pacHOpAIMTENbHBIE aKTHI 00 YTBCPK/ICHAH COCTABA AlC/UIANMOHHON KOMHCCHH,
TOCYAapCTBEHHBIX SK3aMECHAIHOHHBIX KOMHCCHI (MTOTOBBIX SK3aMEHAMOHHEIX KOMHCCHIT);

4.3. Koopauaupyet paboTy BEITYCKAIOMIHX Kaenp ¢ paboToi rocynapcTREeHHEIX SK3aMeHAHOHHIX
KOMHCCHH (MTOTOBBIX 3K3aMEHAITMOHHBIX KOMHCCHH) IIO BOIPOCAM OpraHM3alMH ¥ [POBENEHHS
TOCYapCTBEHHOH HTOrOBOM aTTecTauuy (HTOTOBOM aTTeCTaIlun);

4.4. @opmupyeT Bbljiaqy, Y4eT i CIUCAHIE BIIAHKOB CTPOroH OTYETHOCTH;

4.5. OpraHusyer opopmiIeHue u BBy CTYNCHTaM-BBITYCKHHKAM, OTYHCICHHBIM U3 WHCTHTYyTa
KaK 3aBEpIIMBIIAM OCBOCHHME OCHOBHOH 06pa3oBaTeNbHOM IIPOTpaMMBI M YCHEIIHO TPOIIEINIHM
T'OCYNapCTBEHHYIO HTOIOBYIO aTTECTALHIO (MTOTOBYIO aTTeCTAlUIO) JOKYMEHTOB 06 06pa30BaHHY H 0
KBamu(UKaIHK;

4.6. ObecrieunBaeT BemeHHWE KHHUTH PETUCTPALMY BBITAHHBIX JTOKYMEHTOB 00 00pasoBaHHH H 0
KBaIU(UMKAITHH, HX 1yOIHKATOB;

4.7. Opramm3yeT MOATOTOBKY H IPOBEJEHHE MEPONPHATHH IO TOPKECTBEHHOMY BpYYEHHE
AHITIOMOB O BEICIIEM 00pa30BaHHH CTyAEHTAM-BBITYCKHUKAM;

4.8. Bzammopgeiictyer ¢ enepanbHOl HHGOPMANMOHHON CHCTEMOH B wacTH dopMupoBaHuS
Ie€peiaii CBEACHHMH O JOKyMeHTaX, 00 00pasoBaHHMH u o KBanupuKaluy, BeIaEHEEIX HOUY BO
«MOCKOBCKHI{ WHCTHTYT IICHXOAaHATH3a» B «DenepaNbHBIA PEECTp CBEIEHHH O JOKyMEHTax 00
oOpa3oBanny ¥ (WIH) 0 KBaTH(HKAIHH, JOKyMeHTax 00 o0yueHuny;

4.9. KoopmumHHpyeT ¢ OpraHaMd HCHOTHHTEILHOM BIIACTH, DPOCCHHCKHMH H 3apyOeiHBIMU
OPTaHM3ALMAMHM B YACTH OTBETOB HA 3alPOCHI O IOATBEPKICHHH (DAaKTOB O0y4eHHs W MOAIMHHOCTH
BBIIZHHEIX JHILIOMOB O BEICIIEM 00pa30BaHMI,

4.10. VYuactByeT B IOArOTOBKE AOKYMEHTOB M JIaHHBIX JUI1 IPOLEAYP, CBA3AHHEIX C
JHULCH3NPOBAHICM, TOCYIapCTBEHHOH aKKpexuTalmedl 06pa3zoBaTeNbHBIX IIPOTPaMM, peaTH3yeMbIX B
WHCTHTYTE; 171 IUIAHOBBIX M BHEMIAHOBBIX IpoBepok MHCTHTYTa €O CTOPOHBI HAI30PHBIX OpraHoB
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BJIaCTH, VI BHYTPEHHHX &YJUTOB; /IS CTATHCTHYECKHUX M OTYETHEIX (OpM U1 Opra’oB HCHONHUTENBHO]
Biactu PO;

4.11. OBecreunBaet Benenwe, yuer u XpaHCHHE OTIETHOH NOKYMEHTAIIUH TI0 HTOTAM IIPOBEICHHOM
T'OCYZapCTBEHHOH HTOTOBOM aTTeCTAlMH (HTOrOBOH aTTECTallHH).

V.IIPABA

Otnen I'ocynapctenHoi wrorosoit aTTCCTaluH ULl PEIICHHS BO3JIOXKEHHBIX HA HErO 3a1ad M
bynxiuit uMmeer mpago:

5.1. 3ampammBaTe B yCTaHOBIEHHOM TOps/IKE OT CTPYKTYPHBIX moxpasjeneHuil HHcTHTyTa
HH(QOpPMAIHMIO (MaTepHakr) To BOIpocaM, BXOZIIIAM B KOMITETSHIIHIO OTIENA.

5.2. KoOpIMHMpOBAaTh MESATENBHOCTH CTPYKTYPHBIX mofpasiencHuéi MucTHTyra mo Bompocam
OpTraHM3aliy U [IPOBEACHHUS FOCYIapCTBEHHOM HTOTrOBOM aTTeCTaIH (uToroBoii arrecTarnmm).

5.3. TIpoBO/MTE B Ipesieax CBOMX TIOMHOMOYMI B YCTaHOBIICHHOM IIOPS/IKE COOpPaHMs, CEeMUHAPEL,
y4eOHble KOHGEPEeHIUH cOo CTY/ACHTAaMH-BBIIlyCKHHKAMH 110 BOIPOCAM IPOBEIEHHS TOCYNAPCTBEHHOM
HTOTOBOH aTTeCTALMH (UTOTOBOMH aTTECTAIMH), TopsaKa Hamicanus i opopmienns BKP (6pommoposka,
HaltnCaHusi TeKCTa, pasMepa mpudra M T.J.), IONYYEHHS CIHCKOR BOIIPOCOB H JIMTEpPATyphHl IJIs
TIOATOTOBKA K FOCYTapCTBEHHBIM K3aMeHaM (HTOTOBEIM 3K3aMEHaM) H JIp. BOIIPOCaM.

VI. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTS 3a HajUIEKAITEe H CBOEBpeMCHHOE BEIMOMHeHHEe Otaenom ocynapeTrenHoi
HTOrOBOH arTecTanMu (yHKuui ¥ 3ajay, IIPEeyCMOTPEHHEIX HacToAmmM IlonoxenueMm, Hecer
PYKOBOIMTENH OT/ENA.

6.2. Ha pykoBomuTe 11 OT/Ie/1a BO3ATAETCS IIEpCOHATIbHAS OTBETCTBEHHOCTE 3a:

- Opranusamuio aearensHoctd Otnena 'MA mo BeIMONHEHHIO 33139 B (yHKIHI, BO3TOKEHHBIX
Ha OTHAeI;

- cobmonenue paboraukamu Otnena [THA TPY/OBOH U IIPOU3BOICTBEHHOMN THCITHILIAHEL,

- obecredeHre COXPaHHOCTH HMYIIECTBA, 3akperuieHHOro 3a Otaenom THA, u cobimonerue
IIPaBHJI IIOJKapHOH Ge3omacHoCTH;

- 000D, PACCTAHOBKY H HESTENLHOCTD pabotankos Otnena THA;

- COOTBETCTBHE 3aKOHONATENECTBY BU3HPYEMBIX HM IPOCKTOB NPHKA30B, HHCTPYKIHI,
TIOJIOXKEHHH, IOCTAHOBJIEHHIT H APYTHX JIOKYMEHTOB.

6.3. OtsercTBeHHOCTE paboTHHKOB OtTmena [ OCYNapCTBEHHOH HTOIOBOM  aTTECTAI[HH
YCTaHAaBIUBAETCH NOTDKHOCTHBIME HHCTPYKITHAMH.

VIL. BBAUMOJEUCTBHE CBSI3HA

7.1. Ormen T'ocymapcTBeHHON HTOTOBO aTTeCTAllMA OCYINCCTBILIET CBOKO IEATENILHOCTHL BO
B3aHMO/IEHCTRBHH C JPYTHMHE CTPYKTYPHEIMH II0.Ipa3/Ie T HHAMH WHcTuTyTa, 8 TakKe ¢ rocyaapCTBEeHHBIME
H MyHHIMTIAIBHBIME OPraHaMH, YYpexICHHAMH, HHBIMH OPraHM3aMHAMH BCEX dopMm coberenHOCTH,
(usmgeckuMu IUIAME, a TaKKe HHOCTPAaHHBIMY I'DAXKAaHAMH U IOPHAHYESCKAMHI JTAIAMH.



